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KR/KN R/Legal/Panel Advocates/2019-21 Dated:30.04.2019

NOTICE INVITING APPLICATIONS FOR EMPANELMENT OF
ADVOCATES

Employees Provident Fund Organisation, Regional Office, Kannur
on behalf of the Central Board of Trustees, Employees Provident Fund,
a statutory body under Ministry of Labour & Emploliment, Government
of India, proposes to engage Palel Counsel(s) to represent the Central
Board, EPFO before various Legal Forum viz. High Court of Kerala,
Lower Courts, District Consumer Forum, Tribunal etc.

The participating Advocates who are registered with Bar Council of
India/State Bar Council are eligible for empanelment. The qualification,
experience, other terms and conditions and application format in which
application has to be made are attached herewith.

The Advocates who are on the existing panel of EPFO shall cease
to be on the parel of EPFO after new panel is finatised against this
notice. Therefore, they may also apply afresh in response to the notice.

Eligible practising Advocate must submit application in the format
prescribed in Annexure nA' and Annexure "B" enclosed herewith,
alongwith all supporting documerts in sealed envelope to:

Assistant Provident Fund Commissioner
Employees Provideant Fund Organisation
Regional Office, V.K. Complex
Fort Road, KANNUR - 670 001

The envelope should be superscdpted as following:

"Application for Empaoelmert of Advocate for High Cout of Kerala.
District Consumer Forum. Lower Courts & Tribunal'

The last date of receiving of application in ttre prescribed format
alongwith supporting documents is !!l[qy,!Qfp till 16.O0 hours.

Application for empanelment at EPFO does not confer arry
right/assurance whatsoever, to an applicant that he/she will be
empalelled on the panel of EPFO. Letters to advgqattrs confirming their
empanelment wili be issued by EPFO separatety. r., ) S.

. n\"4\'\$ /.).(uMEsH KUMAR )

ASST, P.F.COMMISSIONER



GUIDELINES FOR EMPANELMENT OF ADVOCATES

Following guidelines are designed lo pro\.ide and regulate the ntanner and

procedure for empanelling the advocates fo represent and assist EPFO before various

courts and for regulating the referrals of the cases and payment of fee/rcmuneration.

These guidelines shall supersede all cxisting instruction in this regard, ifany, and is subject

to change without assigning any rcason

1. ELIGTBILITY oF EMPANELNIENT

tsefore fillirg the application form, the candidates are advised to careflrlly rcad and follow

the eligibility criteria , insfructions and terfis & conditions for empanelment ol Advocates

in EPFO mcntioned herein below:

[a) Qualification and experierce for conducting cases in High CourU

1) Be enrolled/registered as an advocate with the State Bar Council.

ii) Have a minimum, reievant experience of Ten years of handling Civil,

Criminal, Service, Labour, Arbitration matters and other cases before a

High Court with a fair l<nowledge of Labour laws with special reference

to Employees' Providcnt Funds and Miscellaneous Provisions Act, 1952

[8.P.!-. and M.P. Act, 1952).

(b) Qualification and experielce for conducting cases in CGIT, Ernakulam

Be enrolled/registered as an advocates with the State Bar Council.

Have a minimum, relevant experience of Ten years of handling Civil,

Criminal, Seruice, Labour, Arbitration matters and other cases before a

High Court with a fair Knowledge oflabour laws with special reference to

Employees' Provident Funds and Miscellaneous Provisions Act 1952

[E.P.F. and M.P. Act, 1952).

(c) Qualification and experience forconducting cases in District courts, Lower
Courts and DCDRF

Be enrolled/registered as an advocate with the State Bar Council.

Have a minimum, relevant expe ence of Ten years of handling Civil,

Criminal Service, Labour, Arbitration matters and other cases befote a
High Court with a fair Knowledge of labour Laws ,Consumer Protection
and affairs with special reference to Employees' Provident Funds and

Miscellaneous Provisions Act 1952 (E.P.F. and M.P. Act, 1952).

2. TENURE oF EMPANELMENT

The initial cmpanelment \,vill be for the periocl from the date of empanclment to

31.03.2021. Performance oFempanelled advocates shall be reviewed at regular interval for

conti,luance in tbe panel ofAdvocate.

D
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3. PAYMENT oF FEE AND OTHER CoNDlloNS

The fee payable to the Advocates shall be governed by the schedule of fee

annexed as Annexure'C'with these guidelines as amended from time to time.
The Competent Authority shall have the .ight in exceptional cases to approve
the payment of a higher fee than the fee mentioned in the schedule keeping in
view the importance of the matter and the efforts put in by the advocate in a

particular case.

No retainer fee shall be paid to any panel Advocate merely because such

advocate has been empanelled.

4. PRoCEDURE FoR EMPANELMENT

a. The applicant advocate must apply on the format prescribed by the EPFo only. No

other formatwill be entertained,
b. An applicant advocate willing to be empanelled for more than ond forum [i.e. for

High Court/CGIT/DCDRF/ Lower Court/District Court etc.l may apply sepamtely
for each forum in separate envelope superscribed as mentioned earlier,

c. Any application received after the last date prescribed in the advertisement shall
not be entertained.

d. No applicant advocate shall be called for inteNiew/interaction unless he/she
satisfies the eligibility conditions and is shortlisted for the same.

(i)

tii)

Iiii]

Depending upo[ the requirement and number of applications
reserves the dght to be shoftlist the candidates to
interview/interaction and to be empaflelled.
Merely tulfilling the eligibility c.iteria will not confer any right
advocate to be called for interuiedinteraction and to be selected.

received, EPF0

be called for

on an applicant

g. The decision ofthe competent authority regarding short listing and selection ofthe
candidates shall be final.

h. Canvassing in any form shall be treated as a disqualification. The candidature of

L

such applicants shall be cancelled forthwith.
A list ofshortlisted applicant advocates wjtll the date, time and venuc ofinterview
will be uploaded on our website i.e. wwu/.epfindia.sov.ln

The applicant advocate shallbring original documents at the tirne ofinterview.
The list of selecred advocates will be nlade available on EpFO website
!4nvw.epfindia.gov.in . Letter to applicant advocates confirming thcir entpanelment
will be issued by EPI.o scparately.

5. DUTIES oF THE EMPANELLED ADVoCATES:

1. TheAdvocate shallnot advise any party or acceptany case againstthe EPFO in
which he/she has appeared or is likely to be called upon to appear for or
advise which is likelyto affect or lead to litigation against the EpFO.
Timely appearance ofthe Counsel to contest the cases for EPFO in the court is
a must. His/her absence in the Court, without any reasonable ground and
notice in advance, willnotbe accepted.

EPFO sends the information to the panel advocates through email regarding
entrustment of a case and after receiving the e-mail, it is duty of the panel
Advocates to collect the brief/copy of petition along with assignment letter
fiom the concerned office ofEPFO atthe earliest.
EPFO is free to engage any advocate ofits o\m choice and alr empanelled
Advocate shall make no claim that he/she alone should be entrusted with
EPFO's legal matter(s).
Refusal byanyadvocate to accept any woak without any reasonable cause (e.g.

on grounds of conflict of interestl may entail removal of such advocate from

J.

k.

3.

4.

5.



B,

9.

7.

The advocates shall accept the terms and conditions of the empanelment as
determined bythe EpFO from time to time,
In order to ensure that there is effective check on the cases being conducted,

the Advocates on the panel must report the status ofthe cases ader each date
of hearing. Failure to submit status report will be a ground for removal ofthe
name ofthe lawyer concerned from the panel.
In cases where on the request of the union of India Ministry of Labour &
Employment have also to be represented no extra fee shall 

-be 
paid to the

advocate to watch and safe guard the interests of union of lndia, MinisIy of
Labour & Employment.
If required render all assistance to special or senior Counsel engaged in a
pafticular cases before the Supreme Court, High Coult and oth;ijudicial
bodies.

Keep EPFO informed and updated on all-important developments in the
designated cases , dates of hearin& ordea of the .ouat on ih" date of its

EPFo reserves thc right to terfiinate the ernpanelnent of a Counsel lvith one month,s
notice in writillg withollt assigning any reason. The counscl may also resign fiom the
O. qdni..rltofi bv scrr i g n p month ( qolt.n.

Empanel,nent shall be liable to be can.elled due to occurring of any of the follo!!,ing
disablenlents on the parf ofthe Aclvocate.

Giving false information in the application for empanelment;
Failing to attend the hearing ofthe casc without any sufficient reason and/are
prior informationj
Not acting as per [pFO's instructions or going again against specific
instructions; Threatening, intimidating or abu;ing uny if tl," llfO,.
empioyees, officers, or representatives;
Pdsi'lg on lnlornrdlion rFldting ro tpF0s.Jsc on Lo r\e opposltp pdllj.s orInell rdvo.ate\ or dny rhird parry whi, h ts likely tu co.t "ny dam.rge ro tl_e
EPF0's interests;
Giving false or misleading information to the EpFO relating to the proceedings
ofthe case;

Sceklng irsquanl tdiuurnn-Fnts or not nblp.iing thp JdtoL ntnpnl nLoved bv
oll)er pdrty \vilhout (Ll t. t.nt rpdson: .n;
l:rlqLenlabsFncefron-thpCouttp,Lrce.dingcventl ,p.rss 

ot cr, or 
,.Dro\v,, 

ts
uLlained oJ r Advocart. \t -.\,,. \\

\ ,f\ '-l
\ [ UMESH t{ur\4AR )

ASST, PF COMMISS]ONER

6.

10.

pronouncement, supplying copy oforders /judgment etc.
7L. Fumish monthly statement about the cases ripresented by him/her before

Lhe concerned courts or any other aurhority and their outco;es.
12. When any case attended by him/her is decided against the Organisation, the

Advocate concerned must give considered opinion regarding tf,e reasons for
such adverse order and the advisability of filling an app-eal from such a
decision notlaterthan S workingdays ofthe order ttuchha ioov).

13. 30olo ofthe fees payable to the counsel shall be deducted if the certified copy
ofthe judgment is not handed over to the Legal cell of EPFO within three day;
(excluding the time taken by the court in pieparation of the copyJ from the
date ofjudgment.

6. REMoVAL FRoM paNEL:

(D
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Iiv)

Iv)

(viJ

[vii]
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ANMXARE - A

APPLICA'I lON NO [To be filled by EPFO)

APPLICATION FORM FOR EMPANELMENT IN EPFO

(TO BE FIELD IN BY ALL APPLICANT ADVOCATES )

Assistant Provident Fund Commissioner
EPFO - Regional Office
V.K, Complex, Fort Road
MNNUR, KEMLA - 670 OO1

CHECKLIST

List ot docuncnts attached (pleas_- { )

Copy ofall certificates & marks - sheets [Xth. onwaads)

lxperience certificate

Duly filled Annexure-A & B

0lhers (Please specif, 1.

PERSONAL DETAILS (IN BLOCK LETTERS)

Name [in Biock letter];

Courl for whjch applied ;

Name in FULL;

Fath er's/ H us ba nd's N;;A

Date ofBirth;

Age on llast date of recefii6i

To



Nationality;

Marital status;

Address for correspondence with
PIN and phone;

Permanent address with plN and
phone;

Address of offi ce/charnber, if ally, rvrth
PIN and phone;

Mobile Number(sl

Email ID:

Areyou related to any EPFO employee?
Ifso, please give details (Viz, Name,
DesignatioE place of work&
relationship with the apDlicant

13. Details ofEducational qualification [Commencingwith the Matricu]ation or
equivalent examination)

14. Whether the applicant is currently on the panel of any other Covernment
rtepartment/Psu/ statutory Body/Autonomous Body etc., and if yes, the details berow:
(Selfcertified Copyofthe Office Order/ letter ofempanelment may be attached):_

Examination
Passed 1oth/
Matriculation

Nan1e ofthe
Board/llniversiry

Class or
Division

o/o ofMarks Subjects Year of
passing

12a,

/lntermediate

Graduation

LLB / Law
Graduate

Degree

Post

Craduation

0ther
Professional

Qualifications

Name ofthe Department/
PSU / Statutory Body/
Autonomous Body

From To

7.

2.



Name ofCourt/ iudqe Period of Research SupDortins documents
1.

2.

15. Whether the applicant has worked as Legal Researcher (LRJ attached to any
Court/judge? Ifyes, the details and the supporting documents:-

16. If one or more advocates are associated as juniors ofthe applicant, their detajis be
provided below:-

17. lnfrast.uctural facilities available with rhe applicant Iplease tick ifavailable) be
provided below:

S1.No. Name ofthe Advocate Enrolment No. with date

Sl.No. 0ffice SDace 0ffice Clerk Steno/Typist Support Staff

18. No. ofcases relatingto EpF and Mp Act,1952, iihandlcd ea.lier:-

S1.No. Type of case [Documcntary proof must be attached)

Name ofthe Court Case Title Nature ofjudgment

19. Whether the applicant has been engaged (through Vakalatnama)
landmark_or mother case? If yes, the particulars of the case with coiy
wherein his/her name is recorded as advocate for one of the-
orderrudgement be attached as proo0r

as counsel in any
of the judgement

parlies [Copy of

20. Whether Income Tax return filed for last five years? yes/No 
[lfyes, please attach the

copies ofthe I IRs.)

Details ofBankAccouut/Aadhar Number be provided below:_

Bank Accourt Details(Bank
Account Number, Address of
the branch and IFSC codel

PAN number Aadhar Number

2L.



22 whether any proceeding has ever been commenced or is continuing before the
disciplinary Committee ofthe Bar Council for alleged professional misconductl

23. Whether any c minal complaint has ever been filed or FIR registered or any criminal
proceeding has ever conlmenced against the applicant advocate:-

24 Any additional profcssional qualincation(s), which wilr further the candidature,
including membership of professional societies, a\,vards and honours etc. may be listed in
the box below. [Documentary proofs may be aftachc.ll:

Details of allegations ana f .oceeaing, Finding made by the Disciplinary
Committee

Details of allegations and proceedi Finding made by the Court

1)

UNDERTAKING

I hereby confirm and declare that the information furnished in the application
and in the attached C,ertificate is true/correct and complete ro the de.sr oimv
Knowreoge ano rettet. I have not concealed any relevant information. I amtully aware that ifany ofrhe informarion turnished by me is founJ i" i"irr..)
incorrect, my candidature for the empanelment *irj u" ,*ri"l ,r."r."i"r"l
and matter will be referred to the appripriate authoriry.
I also undertake to maintain absolute secrecy about tLe cases ofthe EpFO asrequired under the Act, Rules and Regulations there Lrnder.
l arso unctertake to return all case files and records to the EPFO as and whenrequired by EpF0.
I agree with the Fee Schedule notified by EPFO.

2)

3)

4)

Signature ofAdvocate

Enrolment Number

Place and Date:

Mobile Numher



A]WD(ARE-B

APPLTCATT0N N0 .............................. ... (To be filled by EpFol

ADDITIONAL INFORMATION SHEET

(To be filled in by existing Panel advocates, applying for fresh empanelment)

1. Name ofthe PanelAdvocate:-

2. Empanelled for: {Name ofCourt, Bench/District)

3. Duration in the Panel:-

4. Total No. ofcases allotted:-

5. No. ofcases decided:-

In favour case title Against Remanded back

7.

2.

6. No. of , J s-s p..rdi.lB

7. Details ofoldest pendingwith the advocate:

B. Speci.l a, hr"ventenrs ifalJ:- ........... ..................

9. Remarks ofapplicant advocate, if any:- ......

Place:-

Date:-

(Signature and name of the applicant)

{


