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.tel: 
0141 _2740742

No./RJ/JPR/ADM III/OLD RECORD/ Date :O 5-o7^2oZY.

T'Snder Notis lgt-..sjtls*of' Okl .I{er:o rds

1-lrtr [PFg Regional oif]ce Jaipur intencls to sell/clispose of its old recorcls, files, waste paper,
rre\'vspaper etc. thus invites the Quotation/ Bicl fi'om the Interested Person/Party/Agency fortencleri,g
in Single Bitl systern in one time disposal on "AS IS WHERE IS BASIS,,. The Bicl Document
consists of tlie following Sections shown in the Inclex.

INDEX

Sections/Subject

Not,". f"iSof. of oN-r-r.-Jr -

Licrirr-:ral Inlbrrnirtiorr lrrrct trritrrrcri,t,tn io ili.,
Lridders

General Terrns and Conditions of Contract

B id Ap p I ication/Dec Iarati on/Q uotati on F-orm

Details of Materials

Sc!-irqn l- Nplrse fbrs4lq ol_O]d&rprilc

\Vithin 3

r\cceptance
u,orking days

Lelter.

Period of the Disposal after issLirr: of Lt;d

Sr No.

I

2.

_).

ri.

).

6.

Sr.

No
Itenrs Details

I Bid Details Invitatron ol' the QLrotrrtion/Ltiri {tonr the iriii.r crsi..,l
Person/l:)art1,/ Ai{l:rrc.}' irr Si;glc. Bicl Systerp fbr
Selling/Disposinu its olcl rcc,orcls. ljles. rvaste
paper, ne\^,sllaper crtc. iu Single Lot -As is x,herc
is iJasis, Resen,e ltrice/Base price of all lnixetl
lr,astil paper, old recortls, files, u(.\vspnper ctc. [s
I{s.11.19/KC

.,



3. Earnest Money Deposit

(EMD)

Rs.5000i- Only (Rs Five rhousand only).

The EMD shall be in the form of Banker,s
CheqLre/ Dentand Draft of schedLrled Banli issuecl/
drawn in favor of RPFC JAIPUR payable at
JAIPUR (RAJ) (Please refer cletails in the Bicl
Documents)

,1. Bid DocLrment
I MuV be received fi.orn the Sto.e Bran"clr of tlre
Office at Nidhi Bhawan, Vidhyut Marg, Jyoti
Nagar, Jaipur or download from Our Heacl

Quarters Website r.ru,rr,.tr[tf ini]i:r so,,..iri ancl
required to drop, the dLrly signed all pages of Bid
document along with necessary clocumeuts irr
prescribed manner in Bid box at given Address.
The same can be sent through registerecl post at the
given address. Bid sLrbmitted throLrgh any other
rnode shall not be enteftainecl. T'he sealecl lenclers
superscribed o'Tender lbr sale of oltl records,' olr
an envelope also rtrention teucler reference il
downloaded fi'om clepartmental website.

5 Cost for Bid Docurnent Free ofcost.

6 Address for subrnission in Bid Box Regional P. F. Commissioner-ll (ADM_lll)
Employees' Provident Fund Organization.
Regional Office.,Nidhi Bhavan, ViclhyLrt Marg,
Jyoti Nagar, Jaipur-3 02005

1 Bid Schedules Date Time

B Bid docurlent issLring orl and
submission fi'onr

o Inspection of iterns

r0 Closing of the Bid Docurrent
Issu ing

l1 Closing of Bid Box *2.00 pm (*The Envelope
received after this ScheclLrle

either dLre to postal dela.y or any
other reasolt will not be
corrsidered for scrutin izing.)

t2 Opening of Bid Envelopes 03.00 pm (Any authorizecl
Representative who has
subrnitted Bid in time mrly
remain present on the scliedule ol
the opening ol' the tlicl
E,rrvelopes/Techn ical Bicl.)

l1caSeoflloIidaythenextworkingdut.d..n,.ffi



Please Note :

T'his Advertisernent Details is available at EPFO HQ website- Tender- Ar-rctions Tab or Lrrl

il,l!,:!rj-i!iil1l-lrt-*!r i.liisilc i:n;icndcl Auction.php. Any sr"rbsequent changes will be notified in above
website only. For any other QueU, please contact Reginal P. F, Commissioner-ll (Adrn-lll.) at above
acldress durirrg working hours of the EPFO Regional Office, Jaipur (Raj,)

Section 2: ELILGIBILITY CRITERIA:

The interested Bidder should fulfil following criteria for participation in Bid Process:-

A. The bidder shoLrld possess a registration as a firm under Proprietorship / Partnership or a
firrn registered rvith any Governrnent Authority. (Certificate issued by Shops and
Establishrnent registration or Service Tax (GST) Registration or any other issuing
Authority).

B. Valid Banl< Account.
C. PAN No.

Section 3: General inform_ation and Instruction to Bidders.

A. llqr Subrnission of Bid Docurnerrt alone witllllglgssary Documents_in Bid [lox

l) Bidders who are interested to participate in bidding are advisecland requestec.lto not that,
L To study carefully the various clauses contained in the tenns and conditions

befole submitting their Bid.
Il. To visit the EPFO, RegionalOl'fice" Jaipur and physically inspect the site arrtl

accluailtt themselves with the nature and quantum ol'the rnaterials rr.:ferrecl Ior
Sale and disposal before submitting their Bid.

lll. All mixed old records paper wi[[ be sold on "AS lS WHERB IS BASIS" (Single
Lot) will be deemed to have been on the clean understanding that they have
satisfied themselves full I regard to the conditions, quantity and qualify of the
articles/items proposed to be sale.

2) Bicl Document along with all Certificates or Testimonials as applicable and EMD are to
be subrnitted in sealed envelope as instruction given here under Sr. No 3.

P.M.O. oi W* n-r*rdr 
"',ly)Each artd every page of Bid document bears the stanrp and signature of the persorr

in whose name registration exists or he shall be authorized tegally or"any
authorized representative clearly by rnentioning the name.
Fir,, R.girtrution d.tuilr (Shgp & Ertublirhnl.nt ti..,',.t. or ,rr,y_oth*,t!Lo.t.) _-
ldentity proof of Owuer
Address proof of' Owner/fl rrr
Copy of PAN Card

of Service TaxlGST Certificate of a
Docurrent Stating Banl< Details
Annexure "A","8","C"

AIlthe docuntents shoLrld be tagged properly, nuLnbered, stampecland signeclancl pacliecl
in proper envelope u,ith sealing.

'fhe Bid l)ocitmertts ittcomplete in any forrn or manuer of'conclitiorral Bicl will be rejectecl
out lightly.
Sealecl eltvelope shoulcl be super scribed "Tencler for Sale of Okl Reconls" also rrentiou
tender reference if' downloaded fiorn departlnental website.
1'he completely filled Bid should be clropped in the Bid t3ox liept in the CT L3ranch, a1

EPFO, Regional Off-ice, JaipLrr within the stipulated date and time.

4)

s)

6)

7)
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8) lt may also be accepted by Registerecl Post subject to reaching at this office before the
Scheduled tirne of Bid Box Closing.

B. Biddins Process Scheduled:

As per the Section 1: Notice for Sale of old records

'fhe Bid Box will be opened as per given SchedLrle time by the Cornmittee rleprbers
non-rinated by Regional P. F. Comrnissioner-I, Epl.-o l{egional office", JaipLrr t1e
llresellce of the aLrthorized representatives of the lliclcler, who rvish to be present at
tlrat tirne.

Allthe Bids will be scrutinized by the evaluation committee constituted y the
Regional P. F. Cornrnissioner-I, EPFO Regional Office, Jaipurto checl< all relevant
docurrents for their authenticity and relevance.
Conditional and Bid without crucial Information/documents will be rejected oLrt
rightly.
The bidder, who quoted the rate lower than the reserve/base price, will not be
entertained.

Upon evaluation and Scrutiny of offers in all aspects, fulfilhnent of all documents, the
Bid Acceptance letter will be issueclon the basis of per I(g. highest rate as quoted in
annexure "8".
The selection of the Bidder will be at the sole discretion of the Regional p.F.
Cornmissioner, E,PFO Regional Office, JaipLrr.
On depositing firll anrolurt of'bicl(total weight x rate per kg quotecl by sirccess{,irl
bidcler) by successfirl bidder. the bicldel will lifi the rrriterial at his owrr co-qts.

l. Sufficienc), of Bid sLrbrnission with
1' The Bidder shall be given fullassistance and information as rray be reqLrired ip

conttectiotr with the Bid by the EPF'O Regional Office ALrthority as per.Sclreclule.
2. l'he Bidder slrall be deemed to have basecl his Bicl on the clata macle available by the

EPFO, Regional Office and on his The own inspection and exanrination of e srte. "l'lre
Off'er by Bid, is deerned to ltave visiteclthe site ancl made themselves couversant with all
Type of materials and situation as wellas terrn ancl conclition incorporated in this Bicl
Document.

3. The descriptions and the quantity mentioned in the DETAIL OF MATERIAL IN
SETION 6 are nleant only to give a rough idea of the quantity of the material expectecl to
be available at places tnentioned above in description. No guarantee for miuimunr
quarrtity shall be giverr.

4. Allthe olcl record papers, files will be toln off irr rninirnurn 03 uunrbers of
pieocs/shreddecl at the lifting place orrly. l'his rvill nor be chargeable by the Biclcler
separatell,. 1-he space will be provided 1r.ee of cost.

5. The paper traterial given should be sent to the lactory for pLrlp making only an6 shoLrlcl
not be used for any other plrrpose. The Awarded firnr shali have to fumish arr undertakirrg
thal the material will be sent to tlre factorl, for recycling/pulp rnaking only ancl shall not
be disposed off in any other rnanlier.

6. The bidcler shall ensure that exact weighnrerrt is donc. iu res;ect of tlrer Wasle puper l9 be
disposed of irl the office prernises ancl a report of the rveiglrnrc,nt will be signecl ty th.
Filttt and countersigtted by the designated officials o1'the EPF0. Arrangerrient for
weighting machine/instrument shall be arrangecl by the firm at its own iost with starnping
bv the State Goverllrnent. The Certificate of stamping shall be prodLrced by the Firnr. The
Firm shall also ensure that weighting of the waste papers shallte "clone irithe preseqce of
the Representatives nominated by the clepaltment.

B.

C.

D.

E.

F.

G.
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1. The unit rate per kg. Should be quoted in the prescribecl format (aunexure "B"). 'fhe

total amount (as per unit rate quoted per kg x total weight in Kg.) shall be paid by the
successfll bidder rvithin 03 days fi'orn the date of issue of letter of intent in the forrr of
Demand DraftlPay order only payable to the Regional P.F. Commissioner, Regional
office, Jaipur. No request fonn change in mode/schedule of payment will be entertained
in any case.

8. The rates quoted in must be clearly mentioned both in words & figures.
9. The successful bidder shall e bound to lift the waste paper even if the actual quantity is

lessornroretlrantlretentativeqLrarrtityirrdicatedintheNIT.
10. ThervastepaperrvilI beprovidedtothesuccessful bidderonthebasisofrate(perKg)

qLroted in annexure "B" ty successful biclder. The weight of the waste material rvilt be
tleasured before a Committee duly constituted for this purpose and thereafter it will be
provided to bidder for disposal. The decision of Cornmittee with regard to the proceclure
followed for weight measurerrent will be final and binding.

I I. The bidder will not be allowed to segregate the waste material with irr the office premises
and has to lift the waste paper as a lot.

12. The fir'm shoLrld not have been black-listed by any Govenrrnent organization/PSU etc.

r 
U. Per:iod of the Liftine:

3. (Tltree) workirrg Days, inclLrding all formalities of weighing and deposits of'full amount of the
traterial. In failure to comply with I this period the perralty ClaLrse will be Applicable.
IIL Earnest Monev Deposit (EMD)

1 . EMD is payable in the form of account payee Bankers Cheque or Demand Draft drawn orr
any Nationalized Bank/ Scheduled Bank in favour of RPFC JAIPUR payable at JAlPUtt
(RAJ).

2. No other rnode Iike Cheque or cash any other except 1) above wilt be accepted.
3. Earttest money of Rs.5000/- (Rupees Five Thousand Only) is to be deposited in shape of

Banker Cheque/D.D along witlr bid.
4. In the absence of EMD or tton-subm ission of EMD or not found as per the prescribed man ner

without, the Bid shall be summarily rejectecl at the opening stage.
5. EMD slrall rernaitt valid for a periocl of 90 days fionr the openirrg ol'Bid.

". 6. The Earnest Mortey of urrsuccessful Biclder shall be refirnclecl after'finaliz.ation of the
Corrrplctc Process.

7. The bid securiry (EMD) may be forfeited lf,
i) A bidder withdraws his bid during the specified period of bid valiclity of 90 days as

specified above.
ii) ln the case the H-l Bidder declines the offer of Bid, fol whatsoever reason (s). Any

DefaLrlt of Deviation frorn the T'erm and Condition rnay lead to fbrf-eiture of EMD.
8. Any Default of Deviatiolt frorn the Term aucl Conclition ltlay lead to forfeitLrre of EMD in iull

or partially.
9. No interest is payable on EMD.

IV. Subrnission of the Bid Anrount:

The Full Amourtt of material should be deposited on arrival of evalLration of the items as per the
Mantrer given fbr EMD within three clays before Iifting of rnaterial as per the instructions.

V. Related n'ith Consequential llcsponsibilities, Risks, Liquidatecl damages, ancl Penally
Clauses:

a. Any tax, levy and expenditure shall be paid by the successful bidder.
b. T'he EPFO Regional Office Jaipurr will not be liable for providing

Container/shredding/carriage / Weighing formalities, if any. It rvill be ntanagecl by biclder only



on his own cost & discretion .The cost of shredcling I carriage / container /weighing fonnalities' will not be deducted frorn the total cost of bid arnount. It is to be paicl by the biclcler,
c. Proper permission will be taken from the competed authority of the EpFO Regional Office,

JaipLrr and a gate pass will be issLred at the tirne of lifting of the iterns lnaterial frorn the office
prenrises' The contractor shall be fLrlly responsible for transporting/ clisposing of tlre items/materials
as per the rules.
d. The EPFO, RegionalOffice, JaipLrr shall not be lesponsible financially or colrrse of performing the
Disposal Activity.

e. Child Labour prohibited.
f. InCaseofnorr-liftinginschedLrletirne,thepenaltywill beofRs. 1000/-perDiryforacldition

4 (FoLrr) Days. I'-Lrrtherclelay rvill Iead forfleitLrre o1'EMD. l-lre EPFO, Regiolal Ofllce,)aipLrr will
dispose tlte rest tnaterials as per his cliscretion ancl nothing will be consiclerecl for EMD Release or
Relaxation in this matter.

VI. Subletting or Subcontract:

l) Bid forrns are not transferable.
2) Contractor shall not be allowed to carry out whole or part of the lifting throLrgh sub contract

(S), wlrich may lead to forfeitLrre of the EMD.

VII ReJisions or Reduction of Bid Amount:

I The rate cluoted will be higher than the Reserve Price/Upset Value fixed by this office,2. A Bidder shall be deemed to have full krrowleclge o1'tlie site whethel he inspects it or rrgt arrcl
Quantuln of Materials. No DiscoLrnt/Reduction or extra charges paymeut consequent on any
ntisunclerstanding or otherrvise shall be allorvecl,

\zlll Dispute settlement:

I ) A ll the d isputes and d ifferences arising out of and in any way touch ing t5e corrcern of th is B icl
(except for which specific provisions have been mac.le herein) shall be referrecj to the
Competent Autlrority i.e. The Regional P. F. Cornmissioner-l or any persolt appointed by
him/heL and his/her decision in this regarcl is full and finalwhich shoirlcl be atridecl by the
Participant

2) All dispLrtes are subject to Jaipur District (Raj.) Juriscrictio,.

I ) The Regional P. F. Cornm issioner-l JaipLrr reserves the light to reject any, all or any B itl
without assigning any reasor.l thereof.

2) Irt case suff-icient trtttttber of responses are not receivecl by closing clate. the closing clate 111y
be extended by another 07 days whiclr will be treated as Re-tencler/tlicl Notice anclthe rencler
r'r'illbe firlalized after waiting fol respoLrses tilltlrr: clate so extcnclecl r.rr the Decisiol ol.the
l{egional P.F. Cornmissioner will be final.

SignatLrre:

Narle:
Des igrratiolr:

(Please affix starnp of tlie estt.)

Date:
Place:



6. DETAILS OF MATERIALS FOR SALB:

Details of rnaterial is mixed waste paper which primarily includes file cover, A4, A3 size sheets,
printed stationaty, llewspapers, old records file anclpapers, registers ancl other papers which is kept i1
approx ----- bags. Tentative weight of the waste paper is ---kg. Which may inciease/clecrease.

Date:
Place:

Signatr.rre:

Narne:
Designation:

(Please affix starlp of the estt.)

:

€;



AllnexLlre"A"

I A Firrn and

Ownership
Details

Name of the firm

B Full Postal Address

C Telephone No.

D Fax No.

F' Type Of the

fi rm(proprietorsh ip/Partnersh iplpvt. Ltd. lLtd. I any
other..)

G Name of Director/Prop/Partner(s)

FI Cell Phone No.

I Residential Address of Direcror/Prop/Partner(s)

2 A Firn-r

Registration
Details

Regi stration Authority

B Registration No

J A PAN Details PAN No

B Name of the PAN Holder

4 A

B

GST/ Services

Tax Details if
applicable

GST/ Service Tax Registration No

Name on GST/Service Tax Regi. Certificate

5 A Bank Details Name of A/c holder

Banl< Nanre

Branch:

Account No.

I Propri etor/pitrtner /d i rector
M/s .. hereby declare that the lnforrnation given
and correct to the best of my Knowledge and belief,

Date:

Place

ol'
in this fbrrl is trLre

SignatLrre

Name:

Designatiorr :

(Please affix stamp of the estt.)

(9
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Annexllre"B"

To.

1'lre Regional P.F. Conrntissioner,

Regional Office,Jaipur

Sir,

With refcrence to your tender.notice dated I/We hereby subrnit bid as follows:-

Remarks- l. I'he unit rate per kg. Shoulcl be qLrotecl

2' Terttative rveight of tlte tnixed wastepaper is 6435kg. which may increase/clecrease.

3' Successful Bidder will be clecided on the basis of per kg, Highest rate as qLrotecl above.

I ltave seen all the rnaterial as per list rnentiorred at Sr. No,6 ancl inspecting thorouglly, I/wehave quotecl the bid as above with nty/oLrr.assessrrrent.

Date:

PIace:-

SignatLrre:-

Name:-

Designation:

QLroted price ol'iterns in p"ikCi
In numbers
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Details of EMD

-

Mode of Submission

(DD/Banker CheqLre No.)
Earnest Money DePosit

Detail

DD/Bankers Cheque No

Date of Issue

Branch of the IssLring Bank

I A

B EMD Rupees

C

D

E Issuing Bank

F'



Anllexufe "C"

TENDER ACCEPTANCE LETTER

To, 
(To be given on Firm/Establishrnerrt/Cornpany letter head)

The Regional P.F.Comrnissioner,

EPFO, Regiorral Office, Jaipur

Sub: Acceptance of Terms & Condition of Tender,

Tender Reference No.

Name of Tender / work: Tender for sale of old record,

Sir,

l. l/We have downloaded/obtained the tender docurnent(S) for the above mentioned "Tender for
sale of old records' frorn the EPFO website/Office as per your aclvertisernent, given in the EpFO' 
WebsiteA.,lervspaper.

2. l/We hereby certify that l/We ltave read the entire ternrs and conclitions of'tlre tencler clocurnent
from Page No-to 

-(including 

all docurnents annexure(s), schedule(s), etc. Which form parl
of the cotttract agreetnent and l/we shall abide hereby by the tenns/conclitions/clauses containec.l
therein.

3. The corrigendum(s) issued from time to tirne by yoLrr depafiment/organization too have also beerr
talien into consideration, while sLrbrnit in this acceptance letter.

4 . llwe hereby Lrncond itionally accept the tender cond itions of above mentionecl tencler
docurnent(s)/corrigendum(s) in its totality/entirety.

5. I/r,ve do hereby declare that our firrn has not been blacklisted/debarred by any Govt.
Departrnent/PubIic sector undertaking.

6. l/we _Proprietor/partner/director.of M/s hereby cleclare that the
inforn-ratiotl giverr itt this form is true and correct to ttr. U.rt 

"f 
,r-,y tno" edge ancl beliel..

Date:

Place:

SignatLrre:

Name:

Desigrralion:

(Please affix starnp of the estt.)

o



e.lrecklist for Documents enclosed with Tender:

S.No Document Enclose

YesAJo

Page No.

I E.M.D. of Rs. 5000/-(Rupees Five Tltousands Only). Yes

2. Each and every page of Bid document bears tlte stamp and

siguature o1'the person whose Itame registration exists or he

shall be authorized tegally or any representative clearly by

mentioning the rtame.

Yes

3. Firm Registration details (Shop & Establishment license or

any other certificate)

Yes

4. ldentity proof of Owner Yes

5. Address Proof of Owner/finn Yes

6. Copy of PAN Card Yes

7. Copy of Service Tax/GST/ Certificate if applicable Yes

8. Copy of Bank passbook/statement for bank details Yes

9, Arrnexure "A" BIDDER DETAILS Yes

10. Annexure "8" TENDER ACCEPTANCE LETTER Yes

11 Annexure "C" LETTER SUBMITTINC TENDER Yes

Date:

Place:

Signature:

Name:

Designation:

(Please affix stamp of the estt.)


